[image: image1.png]never

again

— Rwanda -




Internship Application Form 
Contact details

	Name: 
	

	Email 
	

	Phone Number (with international dialing code) and/or Skype Address:
	

	Emergency Contact person & phone number
	

	Date of birth
	

	Nationality
	

	Physical Address
	


Education & experience
	Please tell us about yourself (150 words) 



	

	What field of education are you currently studying, and at what level (Bachelor's/Master's, etc.)?

	

	Please provide a description of your expectations for the internship

	

	What are you passionate about and what is your internship desired focus area? 

	


Availability

	How long would you like to intern at NAR?
	

	When are you available to start your internship? 

(Specific frequencies can be described below) 


	Start Date: (mm/dd/yyyy)

End Date: (mm/dd/yyyy)

	From: 
	To: 
	From:
	To: 

	
	
	
	

	
	
	
	

	
	
	
	

	
	


 University Requirements (to be filled by those seeking internships):

	Will you be completing the internship for university credit or as a part of your university degree requirements?  (Place an X in the appropriate box below.)

	Yes


	
	No
	


If yes, please provide clear, complete, and detailed information on your university’s internship requirements and deadlines.  Requirements may involve a minimum number of work hours, a signed contract, performance evaluation, final report, etc. There may also be guidelines regarding a scope of work, supervision, etc. In addition to answering the questions below, please attach your university’s internship required forms.

Language Proficiency

	 Place an X in the appropriate boxes below for your proficiency in each language.

	
	None
	Beginner
	Intermediate
	Advanced
	Fluent/Native

	English

	Reading 
	
	
	
	
	

	Writing
	
	
	
	
	

	Speaking
	
	
	
	
	

	French

	Reading 
	
	
	
	
	

	Writing
	
	
	
	
	

	Speaking
	
	
	
	
	

	Kinyarwanda

	Reading 
	
	
	
	
	

	Writing
	
	
	
	
	

	Speaking
	
	
	
	
	

	Other languages

	Reading
	
	
	
	
	

	Writing
	
	
	
	
	

	Speaking
	
	
	
	
	


To apply, please submit the following documents to info@neveragainrwanda.org 
1. Completed Internship Application Form

2. Cover Letter and Resume/CV

a. Your Cover Letter should outline the following: 

i. Why do you want to participate in this specific internship program?

ii. What specific skills and experience will you bring to NAR through the internship? 

iii. In what ways will the internship support your career goals?

b. Your resume or CV should include the following information:

i. Educational Background

ii. Employment History
iii. Any relevant voluntary/internship experience
3. One Letter of Recommendation
a. 1 letter of Recommendation from your university professor
*Please note that all Letters of Recommendation should be submitted to NAR by the recommender, and not submitted by the applicant. Letters submitted by the applicant will not be accepted. 
*Some of the specific requirements for international students include: 

i. Recommendation letter from the Dean of Studies and/or department head.   

ii. Academic transcripts

iii. Police Clearance Certificate (must be acquired less than 6 months prior to arrival in Rwanda). This is a necessary requirement for the visa application process for internships lasting more than 4 weeks.
iv. Resume/CV. 

v. Two 2x2” passport photos with a white background. 

vi. Passport that is valid for at least 6 months after your arrival in Rwanda (regardless of the length of your stay).  

vii. The visa fee, typically $50 for an entry visa, is paid upon entry to Rwanda. An additional $50 is required for a U2 visa, specifically for longer internship periods.
For further questions, please contact Never Again Rwanda at:
info@neveragainrwanda.org 
Never Again Rwanda

KG 13 Ave House 32 A Nyarutarama, 
Kigali- Rwanda
www.neveragainrwanda.org
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